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1, VERIFICATION OF PARTICULARS FROIII LRPS.I

MANNING AGENCY

ANNUAL ENDORSEMENT
(LICENSE TO ENGAGE OR SUPPLY SEAFARERS)

Name of the Licensee

Name of the firm

Form LPRS-4

Date of lssue

Valid Until

Date of lnspection

1 Yes / No
The Appllcant ls Genulne Owner or Head of The Firm.

Yes / No
The Rank / Designation ls Siill lraintained by The Applicant

3 Yes / No
Name & Address of The Company Still lntact. (lf changed Record New Nam€ &

4 Yes / No

Teephone,Telex Fax and Other Communication Means Stlll the Same (f
Chanaed P ease Rec.rd it)

5 Yes / No
National lncome Tax Number

6 Yes / No
ln-Charge of Recruiting Section (rchanges Record New Name)

7 Yes / No
Verify That ln Charge ls Genu ne EmpLoyee of The Applicant (Co ect Proofwages
copv)

I Yes / No

Verify ln-Charge ls Holding Qualif cation and Experience (r Appendix-1 (ii) of lhe

9 Yes / No
Supporting Staff Verification (Any chanse to Be Recorded)

10 Yes / No
ls This Supporting Staff Qualified as Per Rules?

11 Yes / No
Verify Date of Company's Establishment

12 Yes / No
Verify Name of Their Principal (Any changeio Be Recorded)
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'13 Yes / No
Flag of The Principal Vessel and Number lf Vessel Owned

14 Yes / No

Verify Agency Agreements for Supply of Seafarers. Check Validity and
Number ofAqreements. (Anv Chanqes Note Name ofNew Principals)

15 Yes / No
Protection of Seafarer Provided (fYes, Whal Type of Protection - To Be Noied)

'16 Yes / No
System of Recording Seafarer's Data (Computerised - Manual) ('? See ltem 20 of
LRPS.l)

'17 Yes / No
Seafarer's Record Maintained and Up to Date

1B Yes / No
Check ttem- 3 21 Of LRPS-1

19 Yes / No
Type of Company

2A Yes / No
Bank Guarantee Obtained

21 Yes / No

Any Warning Show Cause Not ce lssued To The Company From Ports &
Shipplng Technical Wlng. Mercantl e l\larine Department And Governmenl
Shippino Off ce Or Anv Coud Cases Are There Aqainst The License?

22 Yes / No
Number of Seamen Supplied During the Validity of Licence
(Collect Shippino l,'lasiels Verilied Coov ofEnqaqement Record ofSeafarers)

23 Yes / No
ls Employmeni Position Satisfactory?

24 Yes / No Audit Repods

25 Yes / No Evidence of f ling of Tax returns

26 Yes / No Bank Statements of Audited year
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2. TERMS OF AGREEMENT

lnspection officer has to satisfy himself that the terms of agreement from 4 (i) to (ix) are fully met
by the licensee.

1 Yes / No
The Licensee is strictly adhering to the Terms ofAgreement. ffNo. pts mention
the iems beinq violated bv the licensee)
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3, OPERATIONAL STANDARDS

1 Yes / No

Does the Company have arrangements for Crewwaiting or Refreshment
facilities in the Office?

4. OBSERVATION OF THE INSPECTING OFFICER

5. RECOMMENDATION OF INSPECTING OFFICER

Name & Signature
of The lnspecting Officer

2 Yes / No
Does the Company have adequately trained staff?

3 Yes / No

Does the ln-charge and two supporting personnel meet the requirement of
appendix-1?

4 Yes / No

Does the Company maintain standard records of seafarers, their agreement,
waqes and other emerqency pre-requirements?

5 Yes / No
What difference are found in maintaining ihe standards of the licensee?

LICENCE TO BE ENDORSED YES NO

LICENSEE TO BE WARNED OR ISSUED WITH SHOW CAUSE YES NO

LICENCE TO BE SUSPENDED YES NO

SOME ENOUIRY TO BE IVIADE BEFORE ENDORSEMENT YES NO

SOME ENOUIRY TO BE I\,IADE AFTER ENDORSEMENT YES NO

LICENCE TO BE CANCELLED: WITDRAWN YES NO
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Note:
rAppendix 

1 (il)
The in-charge of the recnr trnenl and pacemenl services shall be

(a) A Vlaster [,4ariner with at east three years command experience, o.
(b) A person hav ng at leasi nve years experience of gazetled posi n the feld of shippifg or crew dea ing depa,lments

of federa Governmeni: or
(.) A person holding Seafarer's recruitment Conrpelency Ce d ncate' {see Appemdlx-2}

'zLRPS,1 para 20
Does lhe company have a syslem ot maintaining complete data o seafarers inc ud ng empoyment on board prnc pa s vessels
so thal lhe seafarer or his family could be contacted in case oiemergency or from wh ch seafarer could gain employmenl

I LRPS-1 para 21
Does the company have adequaie resources / means to prevent seafarerirom be ng siranded in fore gn porls?

'lTerms O to (ix) Form LRPS-2
(l) Sliclly adhere io the provlsion ol seclion 26(1) ofthe lverchant Sh pplng Act 1923 and the provisions of Pakislan

[4erchafl Shippins (Lcence lo Ensase o. SLpp y Seamen) ru es ]997
(i) Engage or supply Bonafede seafarers lega ly in accordance wlh procedures laid down by the l'4erchafl Shipp ng

Act 1923 and the Em gralion Ordinance 1979 (XV llof 1979)
(iD Ma iniain suff cienl slaff responsib e for recruitme nt and placernent services wh ich is adequale y lra ned having

relevanl knowledge of the laws and rcgulalions reating to the indusiry and the lnternaliona nsirlments
concerning seafarers tra ning cerlircaton and labo!r standards

(v) Maintain a reg ster of all seafarers recruiled or placed and shall be made availab e to the competent authorty for
lnspecuon on demand

(v) Ensure lhat seafarer so engaged or supp ed are qualifed and hoLd the documents necessary ror lhejob
(vi) lnform seafarers of iher rghts and dlrlies Lrnder their coniraci of employmerl prior to or in process of

engagement and sha make arrangements Ior seafarers to examne lheir conlracts ol empoyment and the
arUces oiagreement before and after the seafarers are signed on

(vii) Ensure appropriale proteclion io seafarers by way of nsurance or an eq! va enl measurc ior moneialy oss lhal
may incur as a result offaiure lo meet our ob galions or prenrature discharge of the seafarer

(viil) l/lainlan atall limes reqLrired operallona staidards and adhere to reevanl provsions of S[,4 Code and olher
nslrucl ons or policy malters as conveyed by the compeient authorly from i me to lime

(ix) Provide whenever avalabe oron the demand of the cor.pelent aLrlhority necessary analyss ol a relevani
infomralion on maritime labo!r market inc uding avarlability of employmenl on national and foreign ships lor
purposes oJ close co-operalion harmofzaton of poicies improvement of procedures and condlons of
emp oyment and workiorce pLanning.
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